Itinerary for Organic Lab Meetings

Tuesday, August 18th, Zoom 4:00-6:00 p.m.

I. Introduction

a. Conrad Fjetland, Lab Coordinator

b. Adriel Salazar, Stockroom Manager

c. Guillermo Gullegos, Assistant Stockroom Manager

d. Yourselves

II. Pass out Material

a. Information sheet

b. Course Schedules and sign up for preferred labs 

III. Discuss Duties

a. Different Lab Sections

b. Attending Wet lab and lab lecture

c. Attending Lab meeting (Thursdays 11:15-12:15 Zoom)

d. Office Hours

e. Grading

IV. Grading 
Please print

	Name:

	Hours (10,20,30,40)
	

	Course Schedule:
	

	
Class 1 (name,time)
	

	
Class 2 (name,time)
	

	
Class 3 (name,time)
	

	
Class 4 (name,time)
	

	
	

	Research Lab Meetings:
	

	
	

	Teaching Lab time(s) wanted:
	

	
	


POINT DISTRIBUTION

	What
	Points

	Prelab Report
	10 ea

	    Heading
	1

	    Safety   SOPS

                 Hazard Analysis

                 MSDS
	2

 4 (1 pt ea.)

1

	    Quest
	2

	
	

	Post Lab Report
	90 ea

	    Purpose
	5

	    Data and Results
	10

	    Data Analysis
	15

	    Discussion
	35

	    Conclusion
	10

	    Technique
	15

	
	


PRELAB 
Lab preparation consists of completing the Quest assignment for each experiment that day.  The lab preparation is hand written in ink in your notebook and will consist of the following:

1. Heading: Use a new page of the notebook to start the entries for the experiment.  Provide information that includes your name, the date, the title of the experiment, and a reference to the place in the laboratory textbook or other source where the procedure may be found.  (WRITTEN IN NOTEBOOK)
2. Safety Analysis:  Safety is broken into three parts.  The first part is identifying the standard operating procedures (SOPs) that apply to the procedure we will be following.  Simply list them in your notebook and print them out so you have access to them in the lab.  The SOPs are located on the course web page.  The second part is conducting a hazard analysis for some given chemicals and/or equipment (a total of four).  For each chemical and piece of equipment, you will be given a scenario.  For each scenario, explain the potential danger it poses (ie: you will get very sick, have severe burns etc.), how to avoid it and finally how to rectify the situation (that is what do you do).  The final part is printing the MSDS sheets for each chemical used for the given experiment.  The MSDS sheets can be found on the web page.  (WRITTEN IN NOTEBOOK except MSDS sheets)

3. Quest:  Each period has a quest assignment associated with it (BRING PRINTOUT).  You must complete and print this assignment for each prelab report.  If it is not completed, you will not be allowed into the lab.  See the webpage for directions on how to print.

LAB REPORT

The lab report will consist of the following sections: (All sections are to be in your own words.  Don’t copy anything!)

4. Purpose:  Give a brief introduction to the experiment in which you clearly state the purpose(s) of the experiment.  This should require no more than 5-8 sentences.  (TYPED)

5. Data and Results:  Any observations that you make during the experiment belong here.  This includes things like the color of the solution when mixed, how the reaction proceeded and what happened when you added a reactant.  This section also includes the observed melting point, weight, and percent yield of the product.  You must also put any and all spectra, TLC or other type of data in this section.  (WRITTEN IN NOTEBOOK)

6. Data and Results Analysis:  Analyze the data to determine what it means.  Such as the purity of your product.  This can be deduced from the melting point.  A list of specific questions for your data analysis will be given to you for each experiment.  (TYPED)
7. Discussion:  Discuss the theory behind the experiment performed.  The general makeup of a discussion is to first go over the chemistry (reaction) that the experiment is using.  Briefly discuss the general chemistry and then the specific reaction that the experiment covers.  Make sure to discuss the major problems the experiment must deal with and how each problem is overcome. Also, be sure to include the general reaction with names and structures as well as a mechanism if one is known (this can be done using drawing software if you have it, or by hand.  If you do it by hand, take a picture of it or scan it and include it in the final report).  (TYPED)
8. Conclusion:  Write a conclusion stating whether or not the experiment produced or did not produce the expected results.  Also provide an explanation as to why or why not.  (TYPED)

DUE DATES FOR REPORTS  

The Prelab Preparation (Parts 1-3) is to be completed before the beginning of the laboratory specified in the Work Schedule.  The TA will check and sign it to make sure that you have completed it.  It is your responsibility to make sure that the TA has checked and signed your prelab.  If you haven’t completed the prelab when you walk into lab, you will not be allowed in until it is completed, and you will be deducted 100 % credit. Then you must complete the lab in the time remaining when you have finished the prelab report.  If you do not finish the lab, you will not be allowed to make it up.
The Lab Report is due as specified in the Work Schedule and consists of parts 1-8.  All reports (parts 1-8) are to be turned in on the due date specified in the due date schedule.  Anything turned in after that time will be graded as late.  Late Reports will receive 50% credit up to one week late.  After one week, no credit will be awarded for the report.  Submit the carbon copies of sections 1-5 along with the printouts for sections 6 and 7.  The Quest printout, msds sheets and any data printouts (IRs or gas chromatograms etc) also need to be included.  The typed report (6 and 7) will be submitted to the Turn-It-In website to be checked and printed.  The printed report will then be turned into your TA along with your data section.   Information regarding Turn-It-In can be found on the webpage.  Please ensure that you have printed the Turn-It-In report in the correct format, or it will not be accepted.  Directions on how to print your report are on the webpage.

DUE DATES FOR REPORTS  

The Prelab Preparation (Parts 1-3) is to be completed before the beginning of the laboratory specified in the Work Schedule.  The TA will check and sign it to make sure that you have completed it.  It is your responsibility to make sure that the TA has checked and signed your prelab.  If you haven’t completed the prelab when you walk into lab, you will not be allowed in until it is completed, and you will be deducted 100 % credit. Then you must complete the lab in the time remaining when you have finished the prelab report.  If you do not finish the lab, you will not be allowed to make it up.
The Lab Report is due as specified in the Work Schedule and consists of parts 4-7  Your TA will sign the data section of your notebook after you have completed the experiment.  It is your responsibility to make sure that your TA has signed your data section.

All reports (parts 1-7) are to be turned in on the due date specified in the due date schedule.  Anything turned in after that time will be graded as late.  Late Reports will receive 50% credit up to one week late.  After one week, no credit will be accorded for the report.  Submit the carbon copies of sections 1-5 along with the printouts for sections 6 and 7.  The Quest printout, msds sheets and any data printouts (IRs or gas chromatograms etc) also need to be included.  The typed report (6 and 7) will be submitted to the Turn-It-In website to be checked and printed.  The printed report will then be turned into your TA along with your data section.   Information regarding Turn-It-In can be found on the webpage.  Please ensure that you have printed the Turn-It-In report in the correct format, or it will not be accepted.  Directions on how to print your report are on the webpage.


REGRADES AND CORRECTIONS

Once an assignment has been returned, students will have one week to get an error corrected.  After the week has passed, no regrades or corrections will be made on that assignment.  The only exception to this is the correction of an error in the entry of the grade on the computer or an error in addition.
  POLICY ON CHEATING FOR THE DEPARTMENT OF CHEMISTRY AND BIOCHEMISTRY 

The University of Texas at Austin expects honesty and integrity to be the ordinary way of life in all student activities. 

Plagiarism, or the use of another person’s statements without giving proper credit, is dishonest and is regarded as cheating.  Although group study and projects are often appropriate, it is expected that individual assignments and examinations will be the private efforts of the particular student. A student detected cheating beyond any reasonable doubt in the preparation of any individual assignment is subject to disciplinary action.  See the General Information Bulletin.

The following are considered examples of cheating:

1. Copying raw data for a laboratory without actually participating in acquisition of the raw data. 

2. Inventing data. 

3. Filling in parts of laboratory reports that require the raw data for calculations or interpretation before the data are collected.

4. Holding discussions so thorough that they result in identical or nearly laboratory reports.
5. Allowing anyone to copy any laboratory report, either now or in the future. 

6. Gaining access to, having in your possession at any time, or using old laboratory reports for any purpose.  If you have questions regarding the format of any laboratory write-up, you should consult your TA or AI.

7. Gaining access to, having in your possession, using or distributing at any time grading rubrics.

AS THE TA, IF YOU SUSPECT A STUDENT OF CHEATING, NOTIFY DR. FJETLAND.  DO NOT ACCUSE THE STUDENT.
12.  STUDENT SEXUAL MISCONDUCT POLICY, CONFIDENTIALITY, CLERY AND MANDATORY REPORTING
Title IX prohibits sex discrimination to include sexual misconduct: harassment, domestic and dating violence, sexual assault, and stalking. If you or someone you know has been harassed or assaulted, you can receive confidential support University Health Services (512-471-4955 or Nurse Advocacy line 512-475-6877) or the Counseling and Mental Health Center (CMHC). CMHC can be contacted on their 24-hour crisis line, 512-471-2255 or for appointments at 512-471-3515. Finally, the SAFE Alliance has a 24-hour hot line (512-267-7233). Alleged violations can be reported non-confidentially to the University Title Coordinator for students at studentemergency@austin.utexas.edu or 512-471-5017. Reports to law enforcement can be made to University of Texas at Austin Police Department at 911 or 512-471-4441.

 

Crimes that occur on school grounds and within school-owned or controlled buildings qualify for reporting under the Clery Act. It is important to note that this includes more than just main campus – we own buildings all over Austin and own or control real estate all over the world. The reporting rules apply to faculty and other employees when they are traveling to foreign locations with students. We are also required to record crimes at certain non-campus facilities, which includes public property adjacent to the institution.  If you suspect a crime has occurred or are the victim of a crime, please contact UTPD at 512-471-4441.

 

As instructors, one of our responsibilities is to help create a safe learning environment on our campus.  We also have a mandatory reporting responsibility related to our role as instructors for the Department of Chemistry.  We are required to share information regarding sexual misconduct or information about a crime that may have occurred on UT's campus with the University. Students may speak to someone confidentially by contacting CMHC’s 24-hour hot line (512-471-2255) or the SAFE Alliance’s 24 hour hot line (512-267-7233).
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